B¢ 1 SFEOITE T CHRELZHE, (MREERRA V MRODPPEMTE D,

| can understand what the main point is while attending a meeting and listening to the reported information.
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| can understand my boss' or senior colleagues’ advice or comments on my duties and apply them to my work.

3 BEOLEIL, BIMONRELME RN B 7 EEREOBENRDND,

I can understand the arguments between pros and cons in a meeting.
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I can understand the message contents (what the person would like to do, or what the person explains) left in the answering machine.

5 HAD AN DOEHRLERONENEMFTE D,

I can understand the claims and demands of people who are not of my own company.
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RATEDSEES I can understand a presentation relating to my own field.
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I can understand news reports concerning economics or business on TV.
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I can understand the contents of training sessions or lectures concerning business.
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I can understand articles and news relating to my duties.
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I can read and understand the notices on the boards, the circulars in my company ,or the notes with my boss' directions in 2-3 minutes.
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| can read the business documents which came from outside of my company in 2-3 mlnutes and then classify them according to their contents.
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I can read the circulars for new projects and understand the overview of their proposal and their reasoning .
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I can read all the e-mails exchanged with people outside of my company and understand the renewal points and what was newly decided.
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When talking to a coworker about a specialized, complicated subject, | can gather what work needs to be done and answer any questions he or she may have.
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I can look up sales points or characteristics about a certain product or design, and then make up a list about them.
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I can gather up the main points on my own, making the necessary documents for a presentation.
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I can understand the contents of a meeting or argument and express my opinion or point out questionable points.
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When talking with a client, if there is something | couldn't understand, | can convey that | couldn't understand him or her.
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= | can make memos regarding important points while attending a meeting or listening to a presentation.
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| can write a report which compares and analyzes my company and the competing company's information.




